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	Research Event Conduction Report



	Department:
	Academic Year: 2024 - 25
	Sem
	:

	
	
	Date
	:      /      / 2024





	Name of the Event
	:

	Date(s) of the event
	:

	Event Coordinator
	:

	Event Co-coordinator
	: 




	Institute Funding
	: Yes / No

	Sanction Note Ref. No.
	:
	Date:

	Sanction Amount
	: ₹
	Actual Expenditure
	: ₹

	Revenue Generated (RG)
	: Yes / No
	Amount Generated
	: ₹




	Name of the Resource Person(s) with details

	: 

	Total No. of participants
	: 

	Attendance Taken
	: Yes / No
	Feedback taken
	: Yes / No

	Detail report and Photos 
	: YES / NO 
  The detailed report with photos is submitted to the department repository or database.



Enclosures: 
1) Event conduction report
2) Detailed expense report
3) Attendance report & Feedback report




	Event Coordinator
(Name and Signature)
	Department R&D Coordinator
(Name and Signature)
	HoD
(Name and Signature)
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